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UNIT ONE: (ol 33 (Suasay /658 (Glail) qulls gl 73 gal

Write an application form. Explain in about 200 words your reasons for choosing a

course, your experience in the field and how you expect your interest in the subject to

develop.

O @B Sy Jlnall (B i i g ol o 590 JLERY elilaad Ly i AalS Yoo B 2 i b 7 gad QS
A dlalaia) ) ghaly

Application Form <l aais 73 gal

dla) IS5 LA Name:

Title of course you are applying for: ............ Al Al (g 5T g} £ guagall g Bgall O gl

£ s gall 13g & LER Gua g Al anaiil) Wy 5 ) £ guda gall o Eiaai oY) 5 34l

I am applying for this course because | have been interested in the field of ......... for
many years. | would like to work in this field as career in the future. I have been
reading books about ......... since | was ten years old, so | know quite a lot about the

basic ideas of this field, but I need to extend what I already know.

dl;d\ RYY é%&\ﬁngJ&\ﬁ&&M@m\SJﬂ\

At the moment | am studying ......... and ......... as my main subjects at school, and |
believe these subjects will all be useful in my future career. Since | started secondary
school, | have been a member of the school ......... society and | have been a member of

this society for the last two years.

A b Ay ¢y) g Laal dlalla (985 () A 3840 ol & Glllal AailA) A g ALIEY 5 a4
After finishing my final exams in June, | plan to spend a year doing this course, and |
will then apply to university to study......... I believe this is one of the most important
fields that can fulfill my goals. | hope my application is successful, and | am looking
forward to studying at your college.

i Jabtal] B LigaS Jlaal) 130 & Jasf o) 3509 il i Bae X ... Jlaay Laiga (ATY 3 ) gl 03gd i)
1 A ) By e LAY Qe LD UM (g e (e B pdlal) & S o A oo Las i 8 e Lag
il 4d e La aly) ) dalay S (Jlaall

o Bba ) oSin 3 gall oda f Alie g Auall B dpniy pudalgaS ... CR— Gudl palal) cd gl
s b Ipae i€y Fran B )aae S o i) Aapaadl ey o da ATl iga
Crmalall Galad) jlaa o dand)
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UNIT TWO:  (adddl gl £ s ga o 4s glia alia)

You are going to join a course in environment. Write your personal statement.
(i) il cas) Al B39 ) alaaly) (g 53 Culf

Write about: ¢& i)
Your reasons for joining it g <8l il
Your experience in the field Juall 8 &8
Why do think you are suitable? W quulia dlil Jiias 13l
How you expect your interest to develop Jiaally clalaial gl o)) a8 g5 S

I am applying for this course for several reasons. Firstly, | have been interested in
environment for many years. Secondly, |1 would like to work in this field in future.
Finally, I know quite a lot about it, but I need to extend what I already know.

At the moment, | am studying biology, geography and English at school. | believe these
subjects are related to this field. In addition, | have been reading books about
environment since | was ten years old. As well, | have been a member of the school
environment club for two years.

Why me? | have many skills that will help me do well in this course. | believe that | am
a very motivated person. | consider this is a driving force for my future achievement. |
have attended a bilingual, international school, and so I have gained a useful skill of
speaking two languages fluently: English and Arabic. | am also an exceptional team
worker, and | am always punctual with deadlines for tasks.

After finishing my final exams in June, | plan to spend a year doing this course, and |
will then apply to university to study environment. | believe it is one of the most
important fields that can fulfill my goals.

I am looking forward to having the experience and challenges of taking this course.

el A Jlaall 138 B Jaad) agf (Gl Sanse & S .A.u FET Liiga U gl b s:...x 59l 0941 e-f‘}i
Sl 4d e Le Bl ) Aalay AT dde LAY Qe o)l g

g Adasipa dlgall oda o dlie) dajrall A 4 lady) dall g L) aadl g slal) Sala Guydl cAad) cdgll B
B gas Al LS (5 e (e Bodlad) B S o e dil) e LS 81 cd ) Lag S celtd ) AdLayl | Slaal)
Cmale SJAWJ.\AS\ dayl) ¢

dpdly oAl o) aicfg 390l oy B M Jary alill) o dasluda AN G jlgall Cra dpaad) gl o LT 13l
CoandiS) 388 A g (A3ll) Al A g3 A jiay ciBal) S8 ALiEieeal) () ladY Aadla B g8 (0 gSE ) (S 038 g 5 S
1) gay pjila Lailag oAl (8 gue Ll Ul g jally 4g5udady) A8y (pialy Guaadll 8 Baida B lga

Al

A Al daalad) ) &3.\:.)3433&3 ¢y 9l ohgéels g L8l Jalai) ‘ﬁs,ggé&.gtg_'m uladal (e lgidl) 2ag
o] (38a o ¢Say Al c¥laall aal (e Ll dlie ] Al
Bl odd (asd Lgale Qg\ghiggﬂ\ﬁbﬂéﬂbﬁﬂ\u.\ﬁdyaﬂ\uijyigﬁ!
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You are going to join an IT course to develop your communication skill. Write your
personal statement. Write about:

OF GS) | addl) elily Giis) dly Aalid) Juaiy) 3 jlga s ghail il glaall Lin o 9iS5 8 3 593 L) alaal¥) 5 i il
1. Why you are applying for this course. 5.4l o3¢} askis 1Ll
2. What skills and experiences you have that can help you during the course

39l DA daelud () ¢Sy Al g il Al @l i) g &l gl La

3. Why you think you are suitable for this course. 3l 03¢ cuulia cli siiad |3lal
4. How you expect your interest to develop Juaall clalaia) ) ghly ¢ gﬁs-u =S

I am applying for this course for several reasons. Firstly, I have been interested in
information technology for a long time. Secondly, | believe that technology is the
language of today's world. Nearly most of our work is done through it. So, | want to
learn it in more details .

At the moment, | am studying technology, math and English at school. I believe these
subjects are related to this field. Also, | have been reading books and watching
programs about this topic for many years. In addition, at school, | helped my teacher
doing videos and designing web pages for our school's societies, and | was the admin
for our computer society page. In fact, my elder brother, who is a student at IT college,
helped me a lot in developing myself in this topic.

Why me? Actually, 1 have many skills that will help me do well in this course. For
example, | am good at printing, designing photos and editing.

After finishing my final exams in June, | plan to spend a year doing this course, and |
will then apply to university to study IT. | believe it is one of the most important fields
that can fulfill my goals.

I am looking forward to having the experience and challenges of taking this course.

A L gl giil) of sl Ll Al gha 3 4l il plaal) L od 9iSi Laliga cuiS 38T (Y g, cobuad] Buaad 3 gal) 03¢ 2|
Saalil) (e Jan Lgealat] (3 i UL QU LeIMA (U i 2l Lilae alina g 0 54d) allat) dad

cle g gall oda of aic] g dujdall b 4 Jlady) dalll g cibualy g L gl i€l Bala udl ¢ Alad) gl B
ALDYL use < gla e £ gagall 130 J9a gal ) AL g quisl) 8 el § Lag i€ Lagl  Jlaeal) 13gn ddassi ya
cUSuJAA LZIL)’.A%.‘ L,\:US\ Glada W:\J \9..3-\,35 éhlla Qbﬂs\gégluu\ SJSM&Z\AécLAJM\ gé\g RER ul\
L ol 935 A0S 8 Calla g8 g ¢ puSY) AT Sasla a8 280 gl) A9 Wiald i gaiasl] ool dadia o pdiall cuiS

,d@\‘hé‘ﬁwﬁﬁﬂécﬂh\w\

QU S 28 3 gal) 038 8 daa Jany bl o Sae Ladia Al < jlgal) (pa dpad) gl ¢ adl gl) B LT )3Lal
_ﬁ)ﬂbJM‘ﬁMﬂkaﬁ%im

Al Al daalad) ) Alld smy sl g 3 9all 03 (A ale sl Jabod) ¢ g gy (& Auilgdll AULaal (e £ LN Say
(o2l (38a o ¢Say Al Yl aa] e Ll die ] cila glaall Lin ol 43S

Sogall oda el Lgale é,hs,\gmmgmusﬁﬂ\@sdw\‘;g?mg)
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You are going to join a course in theatre studies. Write your personal statement.

) by CiS) 7yl il 33 A5 )98 Al alaal) g i il
Write about: ¢& s
1. Why you are applying for this course. 3, e3¢l asiis jiLd
2. What skills and experiences you have that can help you during the course

59l DA daelud () ¢Sy Al g il Al &l il g &l lgal) La

3. Why you think you are suitable for this course. 5,5 s qualia ¢lij sitad 3Ll
4. How you expect your interest to develop Jaall dlalaia) ghiy of a8 ¢35 s

I am applying for this course (theatre studies) because I’m sure this is where my future
is. For me, the theatre is like a window that looks into life. As Shakespeare wrote: ‘All
the world’s a stage’. This is why I’ve been interested in it since I was a child.

I must say, though, that my first experience of being on stage was a disaster. | was in a
school play when | was about seven years old and | forgot my lines and started crying!
But I’ve been in lots of plays since then, and I’ve become much better. Now, I have
been acting in most plays at school, and also | have participated in two competitions
with other schools, and we won both of them.

Why me? | got good grades in my Year 11 exams, especially in English and Arabic
literature. Also, I have finished a course in theatre studies recently, and | learnt a lot
from it. It was quite hard, but I am the kind of person who doesn’t give up.

After finishing my final exams in June, | plan to spend a year doing this course, and |
will then apply to university to continue the study of theatre. | believe it is one of the
most important fields that can fulfill my goals.

| am looking forward to having the experience and challenges of taking this course.

Sl AN BN = el ¢ A Lpailld | Aioia g8 7 all O cpa 3SUa A (7 pmall bl ) B gal) 23gd aais]
Sl i€ ) dia g Laliga UG Copel) 13¢3 .17 s allad) JSM ;i S LaS g Bliad) Lo

Cro bamd) & s jLE Gl sy ST 1l B g g aBIS)) Cupd g @i gl s (Alga s e S Ladie A ja
Mags U2 a9 5 A Ll

gl A ad) dalll g (gl Qi) A Al g jdie gala clilada) b Baa cily o clas ASY S 13l
¥ s gl e AS ARl Laa pal) S S8 Lgda Sl Cualafig o A g 7 el il o B 390 cangd]
AL gal daalad) ) Alld ny axfilig 3 9all 038 b ale sl Jabdl ¢ gui gy B Auilgdl) AUl (e £LgalY) ay

(ol (38a5 ) ey Al YLl aa) (e 4] Slie] 2 al) A )

B9l 08 (aaga Lgule é,hs,\gmmgmsus*&\&sdw\‘;g?migﬁg
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You are going to join an English course to develop your writing skill. Write your
personal statement. (adil) dlilby i) ¢l dalil) A0S 5 jlga pghil 4y julaiy) 4315599 ) auaiice
Write about: ¢s <)
1. Why you are applying for this course. 5.4l s3gd askis 1Ll
2. What skills and experiences you have that can help you during the course

39l A aclud () ¢Sy (Al g il Al @l i) g il lgal) La
3. Why you think you are suitable for this course. 3 sd¢d cuulia ¢l iiad |3l
4. How you expect your interest to develop Jiaall dlalaia) ghiy of a8 g5 s

I am applying for this writing course because I’m sure writing is where my future is.
For me, writing is an important tool to communicate with others. I’ve been interested
In writing short stories since | was a child .

My first experience was when | participated in a competition at my school at the age of
ten. I was surprised by winning the prize of the best written story. Since then, |1 have
been writing more and more stories and also started to write poems. Also | have
participated in two competitions with other schools, and | won both of them .

Why me? | got good grades in my Year 11 exams, especially in English and Arabic. In
addition, | have finished a course in writing recently, and | have learnt a lot from it. It
was quite hard, but I am the kind of person who doesn’t give up and has a great desire
to develop his\her skills.

After finishing my final exams in June, | plan to spend a year doing this course. |
believe it is one of the most important fields that can fulfill my goals.

I am looking forward to having the experience and challenges of taking this course.

tn Jual gill daga 31 AQUSH a3 ¢ Daadlly | Aillia & LUK O e aSUia AT o3 AGUSY) 5 gal A
SMib i€ ) da B _uad (el LS Laiga cuiS S8l g o AY)

‘ﬂjél.nd.'\c Cuialdl aalg TS ysﬂw\éU\JgﬂuJMgA&m&ﬂJWUAb uﬁj‘i\ (o Cuils
Alall) 4S8 Uiyl cidgg gaall) (e ajally & 3all GiS) Ul g copal) QD dag Ay giSa duad Juabi 5 Jilag
Logr B oo Al (e g Guflilna B Lyl S L g A4 il

Alaylyg A ol g ulady) ARl A Aald g « e gala cliladal b B cila 3 o clas Y S 1AL
¥ sl £ sl e AN Al Ura ¥ OIS Lgda i) Cualatg o) JA e AUSY) B 5 gy culial) a88 Sl L)
/40 Jlga gl (8B S A dgal (1) g aludiany

OSar Al Yl aal e Lgdl akie ] 3 9al) o A ale pliadl bl ¢ guig B duilgdl) SULaSa) (e o LgiY) day
(o) (§8a o

sl oda (2 ed Lde (o ghaly Al cilpaail) 93 Al e Jgaall ) adatf i)
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UNIT THREE: a2 s 3= 3 42bas (e b ymad duad o dlia) dae
Write your own story about a strange coincidence or misunderstanding that happened
to you using the following ideas: il Jsdy) aladiuly olf Gias agh ¢ g of 4y & dbalian e Aualil) liad i)
Who are the people in the story? 4alll & (alddl) aa (a

What happened? When? Where? ¢nl 9 e Séiaa )il
What is the end? 4l 4 L

Coincidence
Example (1)

How amazing that was! Two years ago, | went for a job interview in Gaza just after my
graduation. The interviewer presented my profile with all the required documents in
front of her. She then wanted me to introduce myself as well as asking other questions
of different types. | felt that I did well in my first interview, and | was so confident and
ambitious to get the job soon. But then, She asked for my identity card, which was not
available with me at that time. | politely apologized and convinced her that she would
find all the stuff in a file. As | was about to leave she asked, * What would you do if you
had an accident, how would people recognize you then ? At the end of that interview,
we shook hands, and | left satisfied. A soon as | reached the street, a white minibus
knocked me down, and | was taken to hospital. Her image was still printed in my mind
and her voice rang out in my head. What a coincidence! How did the accident happen
immediately after my departure! Luckily, I wasn't seriously injured and left hospital

after 24 hours.

oA Boglaal) cuald 3 jdiia AT 3y 538 B Jas Allia g aY Cad Ladie (Guale 38 1Bade &l S oS
O s AT il (Mg (N ALY (puidi 28] G (e Clha o Lgala] Ay gllaal) (B gaax o adl) e
Sy ¢Sl G B il gl o guaall 1A gabg 13n W g i€y o oY) Al B aal) il coad ASkss g 6
G 08 2ai Ll Lgadblp qualy cydic) gl Gl B ma B dgia (5 Al Allg o g ABly cuth cdlld
e G i CiiS ¢ Galal Cua i gl Jadiia A" oAl B bl ddig o S Lalng cile 8 4 gllaal)
Al dleda (g LAl ) cliag o 3 saang L il cpdig liadlal dllial) dlli 44lgs Ay "ol day ulil)
Oa L bl o Wgipa s (R e ik 01 Y g0 g ilS | idinal) ) RS g cpliday B iua
Yi sy Adiuall @il g8 bl 7 g qual al diad) Cpuad 15 palia day 3 pdilie Elald) G CiS ) ddalaa

-
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Coincidence
Example (2)

While 1 was walking to an interview, | came across a man. The man parked his car,
opened the window and dropped an empty sweet packet out of the car window. |
picked it up and gave it back to him. Then, I said to the man that he should not do that.
Then | went for a coffee. As soon as | went into the interview room, | saw the same man
and recognized him immediately, and | felt embarrassed. He didn’t say anything about
what had happened before. The interview carried on as normal. He asked me the
normal questions. At the end, the man shook my hand and thanked me.
B (e &8 (s sla (S A g BB peid g AS jbaen Jal) gl Jan s il (AlilBa ) Y ik A S Lay
Culy ALlal) 48 & i o 3 s 3 gl JoUl cud B G Jady Y o)) ATl f AT Al g Aclal) B laad)
ALl copaind (JB (e Gaa Lee b gl JR alg zloaYlh Cady el o dde @iy Ja ) (udi
(S g Aadla gl Ay Aalal) ALLY) Al sl

Coincidence
Example (3)

Some time ago (Once upon a time), as | was studying at a school, I met
someone there. His name was Ahmed. We became good friends. So, I invited
him to stay with my family one summer. My brother Mahmoud was there,
too. One day at breakfast, Ahmed got out a watch of his pocket. Mahmoud
saw it and asked Ahmed about it. We were all amazed when Mahmoud said
it was his watch. To prove this, Mahmoud pointed to his initials on the back
of the watch. He said he had lost it on a beach last year. Then, Ahmed told
us that he had found the watch on the same beach.
1A i slBaa) Uaual  dea) daud GlS dUia Gadd culild 4 jaall B G pal S Lady (B <)) () dia
E A Ui A g sl g agr il g Ll dlia 3 gasa A S dinall A Alile aa cBgl) (g pLall 45 ge
Y Gl g Adelu L) 3 gana JB Ladie lagaa Ldaail g lgie daal Jlug dgena BT g AdSlu dua (e daal
daa) Udf ol alal) alal) (ol o aadd 4d) JBg dolud) g o danl s AgY) G aY) ) 3 gana jLEI
Ll (il e deluad) aa g 4

Misunderstanding

One day, my brother came to meet me at school. After talking to him, I returned to the
class. At that time, the teacher was writing something on the blackboard. I didn't say
anything and quietly went inside the classroom and sat down on my seat. After writing,
the teacher went to me and asked me, ""Who was he?" | replied with fear, "*"He was my
brother." The teacher again asked the question, and | gave the same answer.
The teacher then shouted, "I am asking who was Galileo." The whole class burst into
laughter when they came to know that both teacher and | had misunderstood each
other.
Cdi iy alaal) ¢S el l) A Juall) ) cise cdan Giaatl) dayg djpaall B Al AT pla ¢ a gy cild
(oillag alrall g gad pla AUSY dry g ala o Cuda g Juall) JANA £ gagy cipdg Uadi JB) ol 3 gaud) o
cplral) & e AaY) i dlbielg o AT 8 e Jled) alnall Jl AT S I i gdy dlal 19 9a (et
Ly agd Ul Ul aleall ¢a 38 ) 1 gale Latie dauall e dlasly Jualll jadil " gallle g8 e Jlad LI
o)
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UNIT SEVEN: b_&Lé ddb 5 callal A e y/dpaddi 59 5] &y Al

Write a personal email to a friend asking him\her for job vacancy.
8L Al g dda ullal Gadua () Aadids (g ) &y Al i)

From: Juall &g 8 &l
To: Jifiewall (4 g <N &yl

Subject: a favour

Dear ....

This is just a quick message to ask if you could do me a favour. I’m leaving school
at the end of June and | need to find some work. I was just wondering if there
were any vacancies at your place. I’m good at languages and IT, so anything using
those skills would be great. Basically, though, I don’t mind what I do.

Could you ask around and see if there’s anything suitable?

P’ve attached my CV in case that would be useful.

Thanks a lot.

Best wishes

BT

Uls ols Al B dujadl paela B e adal (o)) dlilSaly S &) Jlaad Aoy o Adlaa ) 3 20 038
L ol oiSi g culadl) B a Ul dllae lSa A5 e La ddulhg (ol dllia cils o)) Jeluadl S aa o)) ) Aalay
dagadal & i) Y (dld a8 ) o) Sy el G gSam Sl jlgal) Gl aadiin £ & o) A (il glaall
(da by bl (iSay) Jandl

fouulia £ () dlia S o lga e Judi &) (Saall e JA

lada i3 S Jla B AGIAY 5 e 8 ) A8

S 1 SA

(el qubal aag



Write a Formal enquiry letter asking for job vacancy.
8L Adlh g g callatl Ay jleadlinn) Alla y i)

From: Juall (g AN & )
To: Jaslisall g SN & )
Subject: Job Enquiry

Dear Sir\ Madam

I am writing to enquire about possible vacancies with your company. | am
currently looking for an employment because | am about to leave school at the
end of June. | have good English language and IT skills, which I hope would
make me suitable for various jobs.

I enclose my CV and would be grateful if you could keep it on file in case of any
future opportunities.

If you need any further information, please contact me.

Thank you very much for your help.

v Bl (S50 /L) (5500

Bdae dldig o Ul g Jae (e gl Lilla U oS08 4 B diSaal) 3 LAl Cailla ol e Jebudl aSal) cuis)
ellaly il glaal) L o 55 e (& il sl (gl 4 alad¥) Aol (A U1 L0l da dulgd (A A jall
Adlide Cailla o Laidle Al ileay ) Jal

el (a2 2529 Ja (A il (A Lgy alladiag 130 U glaa ¢ gSha g 450 (A paes a3l) (33 )

2 Juaiy) g2 ) laglaall (ra L jal) aladal )
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UNIT EIGHT: 4l allw
Write a short business letter to a company asking for a copy of their product list, with
prices and asking about possible price reduction for large orders.
okl o Jlgmdly Jland) aa dghlaiie dald e Add Qb A8 ) 8l A s Aluy quis)
Bl cilatlall S Jatiaall

Dear Sir/Madam,

I am writing to inquire about your products. I would be grateful if you
could send us a list of your products, including prices, as we are interested
in purchasing quite a large number of your electronics switches (item
reference number 154/056)

Before placing an order, we would need to know if there is a guarantee on
these parts, and how long it is. We would also require delivery within four
weeks of placing the order. Could you confirm that this is possible?

We would be grateful if you could send details of the methods of payment
and whether the prices can be reduced for a large order.

I am looking forward to hearing from you.

Yours faithfully C Andretti
Mr Carlo Andretti
Purchasing Manager

Kino Machine Tools

(8 300 (riaen / 330 5 daan

3 (B Ly Ll) pSilaiag el Jluu by piLAS 1 S ] SLE G sSls pSilatia G laadindl] o8] 8]
(+07/V 0t juaind) g 3a ad ) A g S peilial) (e 13 S 3 o)y O paiga LY ¢l
paleail) Lyl il claall 5aag £ ja¥) oda o clada dlia Ja 48 e ) gliad cdlhal) aais J8
$0Saa 13 0 2SU aSiCay JA 9 ullall apali (pa gl Aay )i ( gaE B

5 S ] ) G UiSan (S 130 Las gdal) (3 0 el Jla ) Alls (b S0 (3 S (s

pS3l gl )

C Andretti Sl paliall
Mr Carlo Andretti

Gl e gada

Kino <N il




Write a reply to the Purchasing Manager at Kino Machine Tools, Mr Andretti, who

sent you an inquiry about a list of your products with prices. You are Ms Fay

Sutherland, a Production Manager at Bestelec Ltd. In your reply tell him about: the

delivery period / the price of the product and the reduction / the way of payment

Jdoa 1 Jbediad ) Jujl o ¢ Andretti &) ¢ Kino Machine Tools (& <l idall jta 113, qis)

108 4l dyy B Bestelec Ltd. 4 2 gliiy) 8 e i )il b Saseal) el el ga clilaiieg daild
adal) ARy jha / (aadanl) g giial) jaa / aaledl) 3 8

You ref: ES/001
Re: possible order for electronic switches

Dear Mr Andretti,
Thank you for your letter. Mr Allen has asked me to reply to your questions.

I am pleased to tell you that we will be able to supply the switches within your required
delivery period of four weeks. We are able to offer a 10% reduction on the normal unit price
of $ 12.50 for orders of a hundred or more. Could you please let us know how many you would
need?

I can also confirm that our products have a two-year guarantee (full replacement of any parts
that may develop a problem). Finally, payment can be made by bank transfer or, if you prefer,
by cheque.

Thank you again for your interest, and look forward to hearing from you.

Yours sincerely,

F Sutherland

Ms Fay Sutherland
Production Manager

@Jﬂg\ymmf\*}b; Adla l) 4ua g3 Bl

(il ) (5 3058
Ailind e 3l ol sad) A calls 881 Sl e & <G

OB cad abaad day ) /8 (e 4 gllaal) aubeil) 3438 DA piliall &y 68 Ao cp a8 ¢ eSia WS Al o)) Sy
O s S o Adla ads AN cildhall 13953 1Y, 00 AL galad) Baa gl mw o 7Y ¢ Ly (aaddl 4l o
£y salintu oS g

A5y (S Gigan B coandi 88 o) Jal AN Jalsll JIaiudl) Cpale Baal Gladay ailali Liladle ¢)f sl Uyl AiSay
A gk e gl (dlld Juall S ) (B paall Jagadll 3k e adal) (Say
i plain) ) adlaii g dlalaia) o 5 AT 5 e & S

ol A (3ild gy ) slad g
F Sutherland

Ms Fay Sutherland
ZEN) e




Progress Test 1 SB
Gltal) Sy J ¥ JLIAY) G aadl) J) g

Write a paragraph (100-150 words) about your favourite school subject. Include the following
information. 40 il glaal) o Maidia (el Aladal) Ay jaal) Balal) Joa (AalS Y 042 1) B 88 i)
» What subjects you are learning at school this year atal) 13 4 jaall 8 Lgalati 30 3) gall & Lo
» Which ones you like best and are most interested in i) g aaiod Ll g Juaii Lo
» Why you like the subject 3atall a3 quai 13l
» How long you have been studying the subject L i cuil g e dia
» Which area of the subject you find most interesting s &) Jisi saas salal) c¥laa e
» What you would like to do with the subject in the future? Jaieal) 8 3alal) oda alai ¢ o La
A sample answer 43 sai a)

My Favourite School Subject

Since | am a student at the final year of the literary stream (Tawjihi), I have been studying many
subjects. They include English, mathematics, religion, Arabic, geography, history and Technology.

Among them, my favourite subject is English. I have been studying it for 12 years. It is the subject
which | like best and I am most interested in. I am not only interested in it, but I also consider it as
one of the most useful subjects at school.

Actually, 1 like English and | am interested in it because of various reasons. Mainly, it is an
international language. It is the language of technology and industry nowadays. Also, it is our means
to communicate with the world.

And, | think all of English skills are important, but the one I prefer is speaking skill. It enables me to
communicate with my English speaking friends, so | can avoid misunderstanding them. For me, it is
important to be able to express myself in English.

In future, | hope to study English at university. I am sure it would be very useful for me. It would
provide me with the basic skills to communicate with foreign people. My dream is to become a fluent
English speaker and professional English teacher.

doi yaally Aladall Jala
Ol 9 cbpdaly 1 g Ay salady) A3l Jadiy 3 gall (e bsad) () U ¢ sill) (V) £ AN (e Ailgdl) ) & calla S Cua
L ol oSl g g Sl 9 L) jiad) g A ad) Ail)

A gall JS Cra JAS) L alialial g Lgua) (AN Balal) L) Adu] 2 dia Lg il Uil “2\.,.331;@\ ms\ Bala (2 i) ke old clgin s
Aad) A Badall ol gall JiST gaa) Uiyl a e At g add Ly datiaiose cond Ul g

Jandl g L ol pisil) ARd & g Audgn Aad jiad B (i) (S5 ARNAL il gy aiaiad g 4 Jlad) 4L Bala quaf U caB1gh B
A allad) e Jual sill Uil g Lyl A 5 oY) XY

CRdl) ABaal pa Jual g3l (e (AT g Eaaal) B jlga oA Lgliadl Al B jlgall (ST g daga Ay Sl Al ) jlge araa () SliS)
G5 ) o 1538 0 g8) ¢ 1aa agal) (e Adld o Al agra ) salld AR £ g 252 (Aiad Lgtala) Gl dllly g g gaay
Ao 5alady) A3 aladiialy puds

ol gl Apala) i jlgeall A Al ol g 3 (A AadU ¢ S Lgiily aslia U cdaaladly 4 5alaiy) A3l Gl 0 Jal ediinal) A g
i & b AR (g 00 9 A8y Ay ey Aal Ciania sl (f 9h als ) e Y) e
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PROGRESS TEST 2
lUal) QUSy AGN LAY G et J) e

Read the letter and write a reply. In your reply: € 4 .4 as) g Aia i 1 )
» apologise for the problem dséall ¢ lic|

> give an explanation s e
» say what you have done to solve the problem 4lSéall Jad 4; cuad La J8

Dear Sir / Madam, S / Jajad) g

I am writing in connection with your recent order. The order was delivered ten weeks
ago, with a request for payment within a month. Could you please contact me as soon
as possible to make the situation clear?

Juaiy) iSas Ja | g (g 2 (A adal) ulhs pa cponad 5 e 8 callal) ol a5, pAY) ity glaty Legd i
9 gall granda ol (S g 81 (A

Yours faithfully alfa¥) @8 J gy ) shadig
J. Bridges
James Bridges Accounts Department jad g (eas :blual) aud

Dear Mr Bridges,«jaxn duad) 5 33

Thanks for your message. I’m very sorry that you haven’t received payment yet. I’ve
made some enquiries and have found the explanation. It seems there was a
misunderstanding with the bank. We asked them to transfer the money over two
weeks ago. We thought that they had done this, but they say they were waiting for the
request to be confirmed. I’ve now done this and the full amount should be in your
account within 3—4 days.

U adil) o g9 o ladiad) ghany cuad 381 ey dadal) alod o oY Alal ciad U il e ) K&
¢ Y ) glad agsf A3 USy e gand e ST dia ) gaY) Jagad agia Uil 288 Sl aa agd o g U () gau
£ Goad (8 dlilua B Jalslly fduall 05 O g OV el cuad 21 Athal) sl ¢ g B ag) 1 I8 agis

ok
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Practice test2 TB
alal) Sy AU LERY) (e )yl as

Write a short business letter to a company, asking for a copy of their product list, with

prices, and asking about possible price reductions for large orders.

Claddil) oo pudiulg «laad) pa dgilaiie daild (e ddud callalg AS a0 ) B el 4 jlad Al i)
Bl il ey 8 Alaiall

Dear Sir/Madam
I am writing to ask for a copy of your product list, with prices.

We are interested in purchasing a large number of electrical parts for our
heating system.

This would be a large order, so we would need to know if there is a guarantee
on these parts, and how long it is. We would also require delivery within four
weeks of placing the order. Could you confirm that this is possible?

We would be grateful if you could send details of methods of payment and
whether the prices can be reduced for a large order.

I look forward to hearing from you.
Yours faithfully:

/ 8 3 ad) (At / Jaad) (g da

)z (oS Aaldld) cilaiial) daild (e Al allaY aSyl) cuis|

Mgal AaBal) AUl il <) 130 Y) (i S 238 )y ¢y galga (A
Oladal) sda aS g col 2l oda o flada dllia ¢S 1) Le b e ) U 1A B S gl ¢y oS
N ECOPRRYY (Jlso\#UMJ@_M\HEQ&M\KQJ\M@PAMWQ\M

dlhal Jlaal) (2adis ey S 1) Lag @dall Gk (8 Jmaldl ) Ja (2 oS o 8L gSia
B

aSia plaiu) ) adba) A3)
plAaY) i J sy U&'Ay

Pr




Write a short essay (150-200 words) about the school subjects that you are best and worst at.
S IS s Y AN Al g st IS et AN A gaall 3 gall (e (AalS Yo an) 00 ) ) sl Ylia cuis)
Use the structure below. sbai cus jil) asiia)
Paragraph 1: say what subject(s) you are good at and explain why
13al 7yl g L A () gall) alall jS3) 1Y 5841
Paragraph 2: say what subject(s) you are not good at and explain why
13lad 7 il g L as W Al () gall) Balall jS3) 1Y 384N
Paragraph 3: give an example of a skill you would like to improve in future and say how you might
dothis el ALl eliCe; (i 831 g Jeiiunall (b Lot (& ol 5 5 jlgeal Wika Jao 1 ¥ 5 3l

A sample answer 4 sai 4da)
School Subjects

| am a 12" grade student at the literary stream (Tawjihi), so | have been studying many subjects.
They include English, Mathematics, History, Geography, Religion, Arabic and Technology.

Among them, I am good at English and technology. Actually they are my favourite subjects. | think
they should be the most important two subjects for all students nowadays. English has become the
international language of education and work. Technology has become a part and parcel of every field
in our life.

On the other hand, I am not good at History and Geography. Actually, I think they are difficult
subjects for me because I am not interested in them. Also, they are not related to what I like to study
and work in future.

For me, I am, particularly, interested in ICT business. | hope, one day, | will be a successful business
man\ woman. Therefore, 1 am planning to join related courses after Tawjihi to develop the skills of
starting and running this kind of business.

At Jd.d‘ 3 ga
g Ul g cbudaly 1 g A alady) ARl Jad g 3 ) (e Saadl Gl M ¢ (gasill) Y £ Al A Lde AU Cuall b Gl U
L gl il g g all g Cipall g L) i

GOUall asand (pisbe anf UeSs O cua Lagdl alic| Aladall 53 g Lad a8l gl A Lia ol ikl g 4 Julady) 451 3 sa Ul cagins e
Lt 8 Jlaa JS ¢ o Y 15 5 L o8 93S3N Cunuial 9 A gal) Jaad) g antail) dad 4 Julaty) ARl Ciaa) S818 | pualal) cidgl) B

Ao ¥ Lyl Legs alga s (A (I Al Lnaa 31 5o Lagsi s () gl) 85 L) jaadl g gl 8 13 candd ¢ AT Lali (1
rial) & Lagliad) cull) Jand) g L) jally Lagd

AN B/mall Jlee i sasu /day ags <ld st O Aadl L cVLaN) g Cilaglral) L o8 iS5 Jlasly pald JSd alga U ¢ A daailly
S e £ gl 138 B0 g sy il jlga g ghaill g gl dmy Abal) cild il jgal) L) alaaiD Jabad
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UNIT 11

lldal) s 4l Aan jally ypadl) J) g

Write your own memories of either a festival in Palestine or an experience you had
while you were away from home.

bl 8 1y S Ladie Ly @) ja 4 2 g Gadaadd B (s s 08 Laf Aualdl) il S0 s

allal] S ) Y Bas gl (s ygeal) () s

Write a story of a memorable holiday (or other experience)that you had. (It could be
memorable for good or bad reasons.)

(A 5l B ¥ (el ¥ (985 O O8) Mt 200 (AT &l ) (ona Y B 5l A i)
Paragraph 1: introduction and background —4:&la g dasia ;) 3_j&al
Paragraph 2: the beginning of the holiday 3aY) 4y ;¥ 5 adl)
Paragraph 3: the rest of the holiday 4tk 8L ;¥ 5 adl)
Paragraph 4: conclusion (What do you think about it now?) (f¢¥ Wz <li, L) daila) ;¢ 3 jadl)

Modal answer ¢l sedl 4ad gal 4sla)

We tend to remember experiences that were either very good or very bad. Perhaps
that's why I don’t remember my first holiday, but I definitely do remember my first
camping holiday in a tent.

Previously, we’d always stayed in rented houses, but for some reason my parents
decided that camping would be fun. The weather forecast was good, so we were looking
forward to playing outside in the woods.

Unfortunately, though, it started raining as soon as we got to the camping place, and it
hardly stopped for the whole week we were there. During the day, we had to find dry
places to pass the time, and usually had to pay to go in. As a result , my parents spent
more money than they should have done, which annoyed them. What annoyed me was
having to share a tent with my brother, who turned out to be a very noisy sleeper. If it
wasn’t him Keeping me awake, it was the insects that found their way in. | know
camping is supposed to be about getting close to nature, but | didn’t want to be that
close.

By the end of the week, we were all glad to go home. It was certainly a memorable
holiday, as well as being a good lesson for the future: I’ve never gone on another
camping holiday since that first time.
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sty AN ¢ J oY) Alle SE Y conad) 13gd Lagy 03 s gl 13 Baua La) il AN el SN ) Jaad
A Bt ands dlke Jgf Sl

Cilad ¢f CilS Wataa () S PRVERA ol Iy U8 La i (Sl B_alica dJl.ugALu\Aﬁ&hS ‘ég\.ul\gé

U slinad oA £ guul) Jlgh g SN ¢ andil) Gl ) Wga g 3 shaal slad] Cilay cBad) ¢ g
A88 (M daiiy UM adal) Uide cpaty oS La Bale g (B o) dpaal! Adly oSla) aad o Uide oS ¢ gl DA
Lad As jliia ) s ) sl ga Ul as i sl La) Lagas i Laa My o) iy (S Laa ST Y1 gal (g1l g (356
g Allg Ul Jadi @ pdial) ciilS ¢ Wi by o) 9 (S Al 13 @8 e alld Al Gt gl ¢ AT aa

AN 136 8T O (B ol Al S ¢ Aagadal) e L B (985 O Gl sihall (e ) 0 el L) Ly ke

U LS ¢ Sliad ¢ ol Y Allae alilly cils W81 5000 ) Bagally phanu e US ¢p saa) Ailgd Jolay
Ball Al M o AT apds Albae A Wlha Cadj ol s diadl 13a
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